
 
How to Obtain Your FBI Clearance 

 

PA Child Protective Services Law requires that all volunteers complete an FBI Clearance ($24.50) for anyone who has 

not lived in PA for 10 years. The due date for this clearance will be based on the date listed on the volunteer’s last 

clearance. If the expiration date of the previous clearance will occur during an upcoming year, then an updated 

clearance will need to be completed prior to the start of that year. 

 

Completed clearances must be submitted to the LCYIC’s Program Coordinator at 
bhubbard@co.lancaster.pa.us. 

 
 
 

Below is an example of a completed clearance. 
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Click the link below to begin completing your clearance submission. 

https://pacogentid.3m.com/index.htm 

 

The following instructions will help guide you through the submission process. 

 
 
 
 
 

1. Click on “Pennsylvania Department of Human Services” section. 

 

2. Click “Register Online”. 

 

 

https://pacogentid.3m.com/index.htm


3. Agree to the Memorandum of Understanding and then click the “Continue” button. 

 

 

4. Select “Credit Card” for Payment Type. Type “Lancaster County Youth Intervention Center” in the Agency Name 

field. Select “23PACSA6344.2 DHS VOLUNTEER” as your reason for fingerprinting. Fill out all of the other required 

fields with your information. Click the “Next” button. 

 

  



 

5. Verify the information that you entered and then click the “Next” button. 

 

 

6. Enter your payment information and click the “Pay” button. 

 

  



 

7. Print out the registration page and take it with you to one of the following UPS Store locations to get your 

fingerprints taken (additional locations can be found on the Cogent website): 

 
 
 
 
 

 
 

Completed clearances will be mailed to the volunteer’s home address. 
 

Completed clearances must be submitted to the LCYIC’s Program Coordinator at 
bhubbard@co.lancaster.pa.us. 

 
 
 

Below is an example of a completed clearance. 

 
 
 
 

UPS Store #3413 
Stone Mill Plaza 

1390 Columbia Ave. 
Lancaster, PA 17603 

 

Lancaster Lebanon Intermediate Unit 13 
1020 New Holland Ave 
Lancaster, PA  17601 

 

https://www.pa.cogentid.com/index_dpwNew.htm
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