How to Obtain Your PA Access to

Criminal History (PATCH) Clearance

Completed clearances must be submitted to the LCYIC’s Program Coordinator at

bhubbard@co.lancaster.pa.us.

Below is an example of a completed clearance.
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Response fnr Criminal Recom Check

THE CERTIFICATE IS ONLY VALID FOR VOLUNTEER PURPOSES. THE PENNSYLVANIA STATE
POLICE DOES NOT AUTHORIZE THIS FORM FOR ANY OTHER USE
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TO WHOM IT MAY CONCERN:

THE PENNSYLVANIA STATE POLICE DOES HEREBY CERTIFY THAT:

Kame:
Date of Birth:
Social Security #:

Sex: M
Race: White
Date of Request: 013/04/2016 02:51 PM
Purpose of Request: Voluntesr
Maiden Name and/or Allas (1) {2)
[E)] (4}
* HAS NO CRIMINAL RECORD IN PENNSYLVANIA BASED ON A CHECGL m!a DN THE
ABOVE IDENTIFIERS - REFER TO CONTROL #R16882604 *
THE RESPONSE 15 BASED ON A COMPARISON OF DATA PROVIDED BY THE REQUESTOR AGAINST
INFORMATION CONTAINED IN THE FILES OF THE PENNSYLVANIA STATE POLICE CENTRAL
REPOSITORY ONLY. PLEASE CONFIRM IDENTIFIERS PROVIDED. POSITIVE IDENTIFICATION CANNOT
BE MADE WITHOUT FINGERPRINTS THE PENNSYLVANLA STATE POLICE RESPONSE DDES NOT
PRECLUDE THE EXISTENCE OF CRIMINAL RECORDS, WHICH MIGHT BE CONTAINED IN THE
REPOSITORIES OF OTHER LOCAL, STATE, OR FEDERAL CRIMINAL JUSTICE AGENCIES.
THE IN MATION ON THIS CERTIFICATION FORM CAN BE VALIDATED BY ACCESSING THE
Pl—'\.Nh\‘ ANIA ACCESS TO CRIMINAL HISTORY (PATCH) RECORD CHECK STATUS SCREEN
atch, state,pa.us/RCStatusSearch. jsp) AND SUBHITTING A STATUS CHECK REQUEST

I'H.ﬂt‘ CONTATNS THE FOLLOWING - SUBJECTS NAME (EXACTLY AS INITIALLY ENTERED), CONTROL
NUMBER AND DATE OF REQUEST. PATCH WILL FIND AND DISPLAY THE CORRESPONDING RECORD
CHECK REQUEST. DETAILS ON THE REQUEST CAN BE VIEWED BY CLICKING ON THE CONTROL
NUMBER. YOU WILL BE ABLE TO VERIFY IF THI5S REQUEST WAS SENT OUT AS A NO RECORD OR
RECORD RESPONSE BY THE PENNSYLVANIA STATE POLICE
QUESTIONS CONCERNING THIS CRIMINAL RECORD CHECK. SHOULD BE DIRECTED TO THE PATCH
TOLL FREE AT 1-888-GUERY-PA (1-888-7E3-7972},
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Lieutenant Todd J Post, Director NS D e

Crirminal Records and Identification Divisian
Bennsylvania State Police
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Updated: 9-5-16

PA Child Protective Services Law trequites that all volunteers submit/update their PA Access to Criminal History
Clearance (free) every 5 years. The due date for this clearance will be based on the date listed on the volunteer’s last
clearance. If the expiration date of the previous clearance will occur during an upcoming year, then an updated
clearance will need to be completed prior to the start of that year.


mailto:bhubbard@co.lancaster.pa.us

Click the link below to begin completing your clearance submission.

https://epatch.state.pa.us/Home.jsp

The following instructions will help guide you through the submission process.

1. Click on “New Record Check (Volunteers Only)” button.
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Password: [

Why does PATCH exist?
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There is no charge for requests made for the purpose of volunteering, The volunteer record check can be made via
the PATCH webaite or by mail using form SP4-1648, "MEQUEST FOR CRIMINAL RICORD CHECK JHUNTRER oL,
Tha SP4- 1644 form may be dewniaaded from the hame pags af this wabsite undar the “HELD® drap dawn menu
The name of the agency or orgard nich you will be volunteering must be listed, You must also read and
accept the legal disclaimer affirming that the purpose of this record check is for volunteer purpeses only and is net
authorized for any cther use.

Hatarized Capy of  Crimenal Record Check is NOT available for Free Valusters Checks

Organizations that are designated fee-exempt in accordance with Section 91
Pennsylvaria Criminal Mistory Information Act are sxempt from payment.
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https://epatch.state.pa.us/Home.jsp

3. Select “Volunteer FREE” for the Reason for Request field and type “Lancaster County Youth Intervention Centet”
for the Volunteer Organization Name field. Volunteer Organization Telephone Number field can be left blank. Fill
out the remaining fields with your information and then click the “Next” button.

& Penngyivania Acesss To C X

%5 C #i 8 httpsy/epatch.state.paus/TandCvolunteerAction.do

o=

3 Setings ] Imgorsed from IE (3 ther boskmarks

Pennsylvania Access To Criminal History

Commissioner Tyree C. Blocker Gov. Thomas W Wolf

Home Help
Personal Information

Please fill in the following form prior to making your record check request. Fields marked with an * are required. A
request resulting in an actual criminal record will be sent via U.S. Mail to the name and address listed below.

©nce this step is completed, information regarding the individual for which you are performing a background check
will be gathered. Each background check performed will cost $ 0.00 doilars.

Reason For Request: VolunteerFREE ¥

Volunteer Organization Name: [Penn Manor Soccer Club

Volunteer Organization Telephone Number.

First Name: C

Middle Name: [

Last Name: [
[
[

Address Line 1

Address Line 2:

City.

state: Pennsyhvania L
2Zip: .
Country: UNITED STATES *
Email Addr:

Phone Number;

Cancel | | Next>

Home | Record Check | Help | Privacy Policy | PA State Police Home Page

Pennsyhania
e St

4. Verify the information that you entered and then click the “Proceed” button.

@ Pennsylhania Access To C X
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Pennsylvania Access To Criminal History

|-~ | commissioner Tyree C. Blocker Gav. Themas W Wolf

Home
Personal Information Review

Please verify the following information prior to clicking the "Proceed” button. If you need to make changes, click the
"Back” button.

Once this step is completed, information regarding the individual for which you are performing a background check
will be gathered. Each background check performed will cost $ 0.00 doflars.

Reason For Reque.

Voluntes FREE
Volunteer Orga

Mo enn Manor Soccer Club
Volunteer Organization
Telephone Numbe:
Requestor Nams
Address:
Mountville, PA
17554

Phone Number: (717) 285-

<Back | [Cancel| |Proceed

Hame | Record Check | Help | Privacy Palicy | PA State Police Home Page

Pennsyhvania
e she

Only - If you have an emergency,
please contact your nearest Police Agency or call 811

, o incident to report,




5. Enter your information and click the “Enter This Request” button.
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Record Check Request Form

First Hama:
Middle Hame:

Last 1

Edendty Theft =:

Soclal Security =; [ RN g ap——
Date of Birth: / |
Sex: Linknoan *

Race: ek néan v

aliases and/or Malden Hame
First Middie Last/Maiden

Enle This Fugust
View Queved Record Check Requests{1)

Finished | | Camesl

Hame | Record Check | Help | Privacy Palicy | PA State Police Home Page

6. The system will process your record check and give you the following page. Click on the provided Control # to open
the results page.

© Pennsylvania Access To ¢ X
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Record Check Request Results

The resuits of your background check requests are displayed below. This page will automatically refresh several times
and update the status of your record checks. Please wait until processing has finished before reviewing any
background checks. Once processing is compiete, click on the Control Number hyperfink to view the details of 2
specific record check.

Record Check Requ

Control # </ Sul Date of Request Status

No Record

Home | Record Cheek | Help | Privacy Policy | PA State Police Home Page

Pennsylvania
Foeme Site

D Copyright 2003-15, Commonwesith of PA - Fennsylvania State Police
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7. Click on the “Certification Form” link to open your background check.
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may now print the certification form for yo
invoice associated with this record check request
certification form for this request click on the Ce:

Subject Name:
Race: White
Sex: M
Date of Birth:
Social Security #: xocxx

Reason for Request: Voluntesr

west process has been compl

thing will be mailed to

on the invoice number frypel

Status:
Request Date:
Last Update Date:
Fee:

Payment Method:

Tnvoice #:

Certification Form

Back

you To view/print the

Mo Record
09/04/2016 02:51 PM
09/04/2016 02:52 PM
$0.00

Free

R16882604

Home | Record Check | Help | Privacy Policy | PA State Police Home Page:
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please contact your nearest Police Agency
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gency, crime, er in
o call 813,
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8. DPrint this form out for submission.
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Response for Criminal Record Check

Save Back

THE CERTIFICATE IS ONLY VALID FOR VOLUNTEER PURPOSES. THE PENNSYLVANIA STATE
POLICE DOES NOT AUTHORIZE THIS FORM FOR ANY OTHER USE

_ P _

TO WHOM IT MAY CONCERN:

THE PENNSYLVANIA STATE POLICE DOES HEREBY CERTIFY THAT:

Nam

Date of Birth:

Social Security #
Se

Race: White

Date of Request: 09/04/2016 0:

Purpose of Request: Voluntear
Maiden Name and/or Alias (1)
(3)

1PM

)
(O]

ABOVE IDENTIFIERS - REFER TO CONTROL #R16882694 27
THE RESPONSE 15 BASED ON.A COMPARISON OF DATA PROVIDED BY THE REQUESTOR AGATNST
INFORMATION CONTAINED IN THE FILES OF THE PENNSYLVANIA STATE POLICE CENTRAL
REPOSITORY OMNLY. PLEASE CONFIRM IDENTIFIERS PROVIDED. POSITIVE IDENTIFICATION CANNOT
BE MADE WITHOUT FINGERPRINTS THE PENNSYLVANLA STATE POLICE RESPONSE DOES NOT
PRECLUDE THE EXISTENCE OF CRIMINAL RECORDS, WHICH MIGHT BE CONTAIRED IN THE
REPOSITORIES OF OTHER LOCAL, STATE, OR FEDERAL CRIMINAL JUSTICE AGENCIES.

THE INFORMATION ON THIS CERTIFICATION. FORM CAN BE VALIDATED BY ACCESSING THE
PENNSYLVANIA ACCESS TO CRIMINAL HISTORY. (PATCH) RECORD CHECK STATUS SCREEN
(hitps://epatch.state.pa.us/RCStatusSearch.jsp) AND SUBMITTING A STATUS CHECK REQUEST

THAT CONTAINS THE FOLLOWING - SUBJECT'

* HAS NO CRIMINAL RECORD IN PENNSYLVANIA BASED ON A CHECK BASED ON THE

'S NAME (EXACTLY AS INITIALLY ENTERED), CONTROL

NUMBER AND DATE OF REQUEST. PATCH WILL FIND AND DISPLAY THE CORRESPONDING RECORD
CHECK REQUEST. DETAILS ON THE REQUEST CAN BE VIEWED BY CLICKING ON THE CONTROL
NUMBER. YOU WILL BE ABLE TO VERIFY IF THIS REQUEST.WAS SENT OUT AS A NO RECORD OR

RECORD RESPONSE BY THE PENNSYLVANIA STATE POLICE.
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Completed clearances must be submitted to the LCYIC’s Program Coordinator at
bhubbard@co.lancaster.pa.us.

Below is an example of a completed clearance.

Pennsylvania State Police
1488 Eimatin heecn
ariatiey, Feerugtaret

Response for Criminal Record Check

THE CERTIFICATE IS ONLY VALID FOR VOLUNTEER PURPOSES. THE PENNSYLVANIA STATE
POLICE DOES NOT AUTHORIZE THES FORM FOR ANY OTHER USE

_ TR _

TO WHOM IT MAY CONCERN:
THE PENNSYLVANIA STATE POLICE DOES HEREBY CERTIFY THAT:

Date of lmnr mms o
Purpose of Request: Vo,

Malden Name .n-.rnrnu-u: 2)
)
wes nasuucmlmlmlbm HSYLVAMLA BASED ON A CHECK BASED ON THE
ABOVE IDENTIFIERS - REFER TO CONTROL SR16882604 *

THE RESPONSE 15 BASED ON A COMPARISON OF DATA PROVIDED BY THE REQUESTOR AGAINST
ICRMATIRE CONTAINED IN THE FILES OF THE PENNSYLVAKIA STATE POLICE CENTRAL

TRM IDENTIFIERS PROVIDED. POSTTIVE IDENTIFICATION CANNGT
2 s wnmuv FINGERPRINTS THE PENNSYLVANIA STATE POLICE RESPONSE DOES NOT
PRECLUGE THE EXISTENCE OF CRIMINAL RECORDS, WHICH MIGHT BE CONTAINED IN THE
REPOSITORIES OF OTHER LOCAL, STATE, OR FEDERAL CRIMINAL JUSTICE AGENCIES
THE INFERMATICN ON THIS CERTIFICATION FOAM CAN BE VALIDATED BY ACCESSING THE
PENNSYLVANIA ACCESS TO CRIMINAL HISTORY (PATCH) AECORD CHECK STATUS SCREEN
[httpe:/fapateh state pa, LS RCStatusSearch j5p) AND SUBMITTING A STATUS CHECK =cuuF~,x
AT CONTAINS, THE FOLLDANTNG » SUBJECT S HAME (EXACTLY AS INITIALLY ENTERED)

NUMBER, AND DATE OF AEQUEST. PATCH WILL FIND AND DISPLAY THE CORRESPORCING ugcon';
CHECK REQUEST, DETAILS DN THE REQUEST CAM BE VISWED BY CLIDKING ON THE CONTROL
NUMBER. ¥OU WILL BE ABLE TO VERIFY IF THIS REQUEST WAS SENT OUT AS A MO AECORD OR
RECORD RESPONSE BY THE PENNSYLVANIA STATE POLICE.

QUESTICNS CONCERNING THIS CRIMINAL RECORD CHEDK SHOULD BE DIRECTED TO THE PATCH
HELP LINE TOLL FREE AT 1-885-QUERY-PA (1-B88-783-7972).
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